
 

CPIM Administrator 

4800 Deerwood Campus Pkwy, DC8-6 

Jacksonville, FL 32246 

 
 
 

New Agent Checklist 
 

In order for Florida Blue to approve your appointment, we must receive all required forms and 
documentation. Please use this sheet as a checklist to ensure you are submitting all required forms 
and signatures. 

 
Submit all required documentation and signed required forms to: 

 
CPIM Administrator Florida Blue 

Fax: 904-997-5866 
Email: ChannelPartnerDataManager@floridablue.com 

 

If you have any questions, contact our Agent Service Center at 800-267-3156. 
 

Form Name Form Instructions Complete? 

Request for Appointment Please complete, sign and return this form 
 

Designated Producer 
Addendum 

Return Page 1 signed and dated by Agency 
Owner and Agent  

 

Appointment Fee Invoice 
Mail invoice along with check or money order 
to the address on invoice 

 

 

Errors & Omissions 

 

Submit a copy of the Errors & Omissions 

declaration page or Certificate of Insurance   

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Health insurance is offered by Florida Blue. HMO coverage is offered by Florida Blue HMO, an affiliate of Florida Blue. 
These companies are Independent Licensees of the Blue Cross and Blue Shield Association. 

 
Florida Blue and Florida Blue HMO do not discriminate on the basis of race, color, national origin, disability, age, sex, 
gender identity, sexual orientation, or health status in the administration of the plan(s), including enrollment and benefit 
determinations. 
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